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1.- Access


  
 2.- Identify yourself on the platform


2.1.- Uned Campus 

To access the platform ("create a new application") you have to take into 
account if the student has already registered previously in one of the 
studies or tests of the UNED  or if it  is the first time that registers. 

a) If the student has already a previous registration as a student UNED 
must identify through the first option (Campus UNED) where you must 
enter your username and password 
 

The following screen will appear: 
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Access through 
http://accesoextranjeros.uned.es/

Click on Authenticate 
me through the UNED 
Campus

Enter 

Enter 
passwor
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b)In the case that the student is not registered as a student UNED will 
have to register through the option "SING UP". 

When the student registers as a new user has again two possible options to 
make such registration, "DNI Español" or "Other Documents" 
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Click on SING UP

Click one of these 
two options



�

University Application Service for International Students in Spain


Application for accreditation (instructions)
 �

2.2.- Spanish DNI 

  

I AUTHORIZED: We authorize the Ministry of the Interior to validate our DNI 
and in this way the card will appear with complete data automatically. 
I DO NOT AUTHORIZE: We do not authorize the Ministry of the Interior to 
validate our DNI, so the form will have to be completed in its entirety by 
the student without automatic data showing. 

Once the student has clicked on continue you must continue filling the tab 
below with the required data and then click  Continue. 

Enter 
expiration date 

of ID

Enter date of 
birth 

First, the student must enter his ID with all the data requested. All fields to fill out are required. 
After completing all the data you must click on one of these two options:

Once you 
have filled 
all the data, 

click on 
CONTINU

DNI Number: The DNI format has 
a maximum of 8 numbers 

followed by the letter.
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If you have clicked on in I 
AUTHORIZE, this data 
comes out directly. Just 
fill in the email, phone 
and mobile

If you have clicked 
on I DO NOT

AUTHORIZE, you 
have to fill all these 
data

Once you fill in the 
corresponding data click 
on CONTINUE
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The following message will appear: 

In addition, you will receive an email with a link where you need to click to 
enter the password that will be with the one that later is authenticated in 
campus UNED: 
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Click on this link to 
assign password to 

the username.
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When you click on the email link, the following screen will appear: 

  
Once you have entered the password, the following screen will appear: 

  

After the student has clicked done, the following screen will appear where 
you will have to enter your username and password that will be required to 
be redirected automatically to the UNEDasiss platform where you can 
make your request. 

Enter a password, following the 
criteria indicated below. 

Repeat password

After completing the 
password twice, click 

done.

Click done
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After clicking on login the system redirects the student to make your 
application online: 

Enter user

Enter 
password

Once you have filled in the username 
and password click on login
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2.3.- Other documents 

In this case the process is similar to the previous one, the difference is that 
no filled fields appear automatically since the document is not checked by 
any means 

�10



�

University Application Service for International Students in Spain


Application for accreditation (instructions)
 �

The following message will appear: 

In addition, you will receive an email with a link where you need to click to 
enter the password that will be with the one that later is authenticated in 
campus UNED: 
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Click on this link to 
assign password to 

the username.
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When you click on the email link, the following screen will appear: 

  

Once you have entered the password, the following screen will appear: 

  

After the student has clicked done, the following screen will appear where 
you will have to enter your username and password that will be required to 
be redirected automatically to the UNEDasiss platform where you can 
make your request. 

Enter a password, following the 
criteria indicated below. 

Repeat password

After completing the 
password twice, click 

done.

Click done
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After clicking on Send the system redirects the student to make your 
application online: 

Enter user

Enter 
password

Once you have filled in the username 
and password click on Send
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3.- Start request

After the student has been identified on the platform you can start 
your application. 

3.1.- Language of processing 
First you must choose the language of processing. 

3.3.- Routes of processing 
An application can be processed through two ways: 
-Through Management Entity -! In this case, the student authorizes the selected 
Collaborating Entity to process his request and access his data. 
- Individual processing -! The student will be the only one 
authorized to process the application. 
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3.2.- Create new request 
Once the language is chosen, click on the button "Create new 

After choosing the language 
of processing, click on 
Create new Application

Choose 
language of 
processing.

Before making your request it is very important that you know the 
admission criteria of the University in which you want to start your 

studies. For this you can consult the following link:
https://unedasiss.uned.es/informacionUniversidad

In the event that the host university indicates in its admission criteria that the EBAU (or EvAU) must 
perform, it must mark the EBAU option in the admission criteria. If the university requires you to 

accredit a baccalaureate modality, you must check this option. For the cases in which the 
universities apply other criteria or the user does not know them, he must mark one of the other 

options.
 

Once you have selected the admission criteria that will be applied by the university, the computer 
system will guide you to select the services and subjects required by the university of destination.
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3.3.1.- Direct processing by the student 

  
The selected option must be Individual processing 
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Individual processing
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3.3.2.- Processing through a management entity 
There is the possibility that the processing is done through a management 
entity. To do this, the student must have previously contacted the entity 
to give the instructions on how to make the request. 

In the event that a management entity will process the request, and if you 
have been instructed to do so in this way, you must click on the button 
through the Management Entity and choose the same in the drop-down 
box at the bottom. 
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4.- Selection of options

Fill in the different options that appear: 

  

The student selects the continent and country to which he/she belongs. 

5.- Type of studies

The student selects the type of studies completed in his/her country of 
origin. 
 

For EU education systems or agreements: 
- Secondary studies of Annex I of the regulation. It must be possible to link to the table that is included in 
Anex. 
-Professional or technical studies that allow access to the university in the country of origin. 
-Other studies that allow access to the university in the country of origin. Explain: 
"Studies or diplomas other than secondary education in Annex I or professional or 
technical studies". 
- Secondary studies that allow obtaining the homologation to the Spanish 
Baccalaureate (without access requirements in the country of origin) 

For other educational systems: 
- Secondary studies that allow obtaining the homologation to the Spanish Baccalaureate. 
-Professional or technical studies that allow the homologation of training qualifications 

First select After selecting the continent, choose 
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6.- Services offered

Depending on the system of origin studies, the selection of some 
services or others will be enabled. These services can be chosen by 
activating the box  that accompanies them. Each service will have a 
particular configuration. 

6.1.- Service: Verification of compliance with the minimum access 
requirement 

 

6.2.- Service: Qualification for admission to Spanish university 

 

The student selects this option in case he wants UNEDasiss to calculate his/
her admission mark taking into account his academic record and, if 
applicable, the PCE made. 
The rating is calculated as described in the "UNEDAsiss Regulations" (Chapter III 
Section 1) 
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6.3.- Service: Baccalaureate mode 

Only this service should be selected if the host university requests it in 
its admission criteria. 
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The requirements for obtaining a 
Baccalaureate Mode can be 

consulted in the following link

The student must select the Modality 
or Modalities of Baccalaureate that 

wants that it is recorded its 
Accreditation
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6.4.- Service: Specific competence tests 
If the student wants to examine specific subjects, you must select the 
SPECIFIC COMPETENCE TESTS option to choose the exam center where to 
take the test and the subject. The call appears automatically. 

 

To include a new tests you must click on the Configure Subjects button. 
Then the student must select the subjects and click Save to include them 
in this service. 
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When the processing is done 
through Managing Entities the 
examination center may appear 

automatically

Call of the test. 
(Appears 

Select the Exam Center 
where to perform the test 

in the dropdown

Click on to select the subject 
(s) you want to be 

examined
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You can select up to six tests. The day, time and place of examination will 
appear in the Application Protection, once the application is recorded as 
paid. All information regarding the specific competence tests is found in 
the "Unedasiss Regulation" (Chapter 3, Section III) 

For students with type of studies Secondary studies that allow to obtain the 
homologation to the Spanish Baccalaureate, once they have chosen a baccalaureate 
mode, they must choose the PCE tests that allow to get that baccalaureate mode (at least 
one core subject, one core subject of the baccalaureate mode and one optional subject of 
the baccalaureate mode). 

You must select the test you 
want and click SAVE
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6.5.- Service: Recognition of subjects 
This service is only available to students from European Union or other 
reciprocity education systems who have completed their Secondary 
Education equivalent to the Spanish Baccalaureate. The recognition of 
subjects can serve the student so that the university of destination is valued 
in its procedure of admission. Before selecting this service, the student must 
verify that the destination university accepts, in its admission criteria, the 
recognition of subjects taken in the country of origin and if accepted in all cases 
or only if  they  come  from  an external test. 

  

This screen will appear to select the subject (s) to be recognized. 

  

Click on ADD SUBJECTS, to 
select the material (s) you 

want to be recognized.

Click on the dropdown 
button to look for your 

If it does not 

The student must 
select the subject he 

wants to recognize and 
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The subjects which are in red in the Foreign subject list, have been 
studied and the result have been negative. They cannot be chosen nor 
proposed. 

6.6.- Service: Accreditation of languages 
The student should only select this service if it is included as criterion 
of admission in the destination university. 

  

The student can select the LANGUAGE ACCREDITATION where he chooses 
the language and the accrediting entity. You can accredit all the 
languages you want, taking into account that you must present the 
corresponding certificate issued by each of the entities. Only the entities, 
languages and levels recognized by the Association of Language Centers of 
Higher Education in Spain will be accredited, which can be consulted at the 
following link. 

Select language from the dropdown

Select Drop-Down Accrediting 
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7.- Delivery of documentation


 

In the section of  DELIVERY OF DOCUMENTATION  appears a list with all the 
forms and documents that the student must deliver in order to validate his 
request. Receipt boxes will be updated as the student submits the required 
documentation. At the top you must choose the delivery mode. 

All information related to the delivery of documentation 
can be consulted through:http://
accesoextranjeros.uned.es/documentacion_entrega 
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8.- Requirements

In this section appear all the requirements that the student must solve 
to be able to process the request. 

 

9.- Payments

In  the  section  PAYMENTS  appears  the  summary  of  the  total  amount  that 

the student must pay. You have to take into account if you can select some 
type of payment exemption since the amount varies according to the 
option chosen. 

9.1.- Payment of the application 

The student has two ways of payment 

9.1.1.- Online payment 
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This button appears in the "Payments" section. 
 

The bank page appears on the screen to make the payment by bank card. 
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Click on 
online 
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The next step will be to return to the request of UNEDasiss and obtain the 
protection of the 
request in the section of Vouchers. 

When clicking on 
Payment with card, 

this screen appears to 
fill in the data related 

to the Card
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9.1.2.- Payment through a bank 
The student must print the receipt that appears at the end of the 
application (Proofs section) 

You must follow the instructions on the form. 
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Click on receipt to print the application receipt and the 
payment card.

Even if you have made the online payment you have to 
print the receipt of the application and the letter of 

payment
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Once the student makes the payment can print the receipt through the 
section of PROOF. If you have selected PCE exam, it is when making the 
payment when you can access the receipt to be presented at the exam 
center to gain access to the classroom. 
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10.- Sending the request

In order to send the request the student must click on the button Send 
Request that appears at the bottom of the page. 

The application will be processed by the Unedasiss which may require the 
student to deliver documentation, correction of errors or what they deem 
necessary for the validation of the same. 

Once the application has been sent, the student can not make a new 
request while it is being processed. If you have already sent the request and 
want to modify it, you must send an email to unedasiss@adm.uned.es 
detailing the modification to be made. In no case will be accepted 
modifications that will cause a reduction of the price paid.
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The student can cancel 
APPLICATION 

whenever it is in the 
Draft state and has not 

been sent.


